SCHEDULE A
Notice of Claim
[Subcontractor]

Re:
Bond No: -
Contractor:

Owner:

Contract:

Dear Sir/Madam,

We have a subcontract with the Contractor for

(title or description of the Contract)
(our “Subcontract”) related to the Contract between the Owner and the Contractor for

in

(town/city, province)

We have given notice to the Contractor as required under our Subcontract that an amount is due and payable under the
Subcontract and remains unpaid contrary to the terms of the Subcontract.

For Holdback amounts we hereby demand payment of $ under the captioned Bond.

For amounts other than Holdback we hereby demand payment of $ under the captioned Bond for all labour
and material used or reasonably required for use in the performance of the Contract.

To assist in your evaluation of this Notice of Claim we invite you to contact our representative as follows:

We also enclose the following documents supporting our Notice of Claim:

[The following is a suggested list of documents to be considered for delivery to the Surety. Please check off the
documents (if any) that you are providing with this Notice of Claim.]

[C]  Copy of full, executed Subcontract [or Purchase Order or Collective Bargaining Agreement], including approved
changes and pending changes relevant to this Notice of Claim

[]  Copy of the prime contract between the Contractor and the Owner
[0 Copy of original schedule and latest approved schedule for the Subcontract
[0 Copies of all invoices submitted to the Contractor

[0  Copies of all payments from the Contractor to the Claimant
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Summary reconciliation of all invoices issued under the Subcontract
Summary reconciliation of all payments received under the Subcontract

Confirmation from the Owner or Contractor that the Claimant has completed all of its work including rectification
of all identified deficiencies and the delivery of all required close-out documents

Copy of any notice or correspondence to and from the Contractor relevant to this Notice of Claim
Confirmation of the last day the Claimant performed work pursuant to the Subcontract including proof thereof
Copy of any claim for lien, legal proceeding or other documents to enforce your entitlement to payment

Copy of the executed Labour and Material Payment Bond under which this Notice of Claim is being made

ooooOo OO0

[additional documents]

We look forward to receiving your acknowledgment of this Notice of Claim within three (3) business days of receipt and
your request for any additional documentation or information you require to meet your obligations under the Bond.

Yours truly;

By:

cC
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SCHEDULE B
Notice of Claim
[Sub-subcontractor]

Re:
Bond No:

Contractor:

Subcontractor

Owner:

Contract:

Dear Sir/Madam,

We have a written subcontract with (the “Subcontractor”) for
(name of the subcontractor)

(our “Subcontract”) related to the Contract

(title or description of the Sub-subcontract)

between the Owner and the Contractor for in
(titte or description of the Contract)

(town/city, province)
We have given notice under our Sub-subcontract to the Subcontractor that an amount is due and payable under the Sub-

subcontract and remains unpaid contrary to the terms of the Sub-subcontract. A copy of that notice has also been
provided to the Contractor.

We hereby demand payment of $ under the captioned Bond.

To assist in your evaluation of this Notice of Claim we invite you to contact our representative as follows:

«ys

We also enclose the following documents supporting our Notice of Claim:

[The following is a suggested list of documents to be considered for delivery to the Surety. Please check off the
documents (if any) that you are providing with this Notice of Claim.]

[l  Copy of full, executed Sub-subcontract [or Purchase Order or Collective Bargaining Agreement], including
approved changes and pending changes relevant to this Notice of Claim

[ Copy of the prime contract between the Subcontractor and the Contractor
[C] Copy of original schedule and latest approved schedule for the Sub-subcontract
[l  Copies of all invoices submitted to the Subcontractor
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Copies of all payments from the Subcontractor to the Claimant
Summary reconciliation of all invoices issued under the Sub-subcontract
Summary reconciliation of all payments received under the Sub-subcontract

Confirmation from the [Owner, Contractor or Subcontractor] that the Claimant has completed all of its work
including rectification of all identified deficiencies and the delivery of all required close-out documents

Copy of any notice or correspondence to and from the Subcontractor or Contractor relevant to this Notice of
Claim

Confirmation of the last day the Claimant performed work pursuant to the Sub-subcontract including proof thereof
Copy of any claim for lien, legal proceeding or other documents to enforce your entitlement to payment
Copy of the executed Labour and Material Payment Bond under which this Notice of Claim is being made

Ooooo O oOooo

[additional documents]

We look forward to receiving your acknowledgment of this Notice of Claim under the Bond and your request for any
additional documentation or information you require to meet your obligations under the Bond.

Yours truly;
By:
Caagrnest
cC: Bt e 1 |
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SCHEDULE C
Acknowledgement of Notice of Claim

[date]

[Name/corporate title of the Subcontractor or Sub-su bcontractor]
[Address]

[Address]

[E-mail address (if provided in the Notice of Claim)]

Attention:

Re:
Bond No:

Contractor:

Owner:

Contract:

Dear Sir/Madam,

We acknowledge receipt on of your Notice of Claim dated
(date of receipt)

Subject to a full reservation of all of our rights pursuant to the Bond and at law and to assist us in evaluating your Notice of
Claim we ask that you provide the following information and/or documentation promptly:

This request for information is not an acknowledgement of the validity of your claim. We look forward to hearing from you.

Yours truly;

[Corporate name of the Surety]

By:

[Name]

[Title]

[Phone]

[Email address]

CC: [Contractor]
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SCHEDULE D
Surety’s Position

[date]

[Name/corporate title of the Subcontractor or Sub-subcontractor]
[Address]

[Address]

[E-mail address (if provided in the Notice of Claim)]

Attention:

Re:
Bond No:
Contractor:

Owner:

Contract:

Dear Sir/Madam,
Having reviewed the information and documentation provided to us in support of your Claim, we can advise as follows:

A - Disputed Amount(s)

The following amounts in your Claim are disputed at the present time for the reasons indicated:

With respect to any disputed amounts we invite you to contact us promptly with further information or documentation in
support of your Claim.

B — Undisputed Amount(s)

The following amounts in your Claim are not disputed at the present time, however we reserve the right to dispute any
amount should an ultimate determination find that amounts included in your Claim were not payable by the Contractor:

We continue to reserve all of our rights pursuant to the Bond and at law.

If you have any questions or concerns, please do not hesitate to contact us.

Yours truly;
[Corporate name of the Surety]
By:

[Name]

[Title]

[Phone]

[Email address]

CC: [Contractor]
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